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GRANTS FACILITY FINAL REPORT
Notes: The length of the final report for activities pursuant to a grant should not exceed 10 pages. If you would like to submit additional information please add them in annexes. The report should take into account all the output and outcomes of the entire project regardless of whether there have been progress reports.

1. Details of the Project

	PROJECT TITLE & GRANT NUMBER:
	

	DEVELOPMENT FUND NUMBER (if applicable):
	

	AGENCY OR ORGANISATION:
	

	DEPARTMENT SPONSORING THE PROJECT (IF ANY):
	

	AGENCY/ORGANISATION IMPLEMENTING THE PROJECT:  
	

	CONTACT FOR THE PROJECT:
	

	COMMENCEMENT & DURATION:  
	

	REPORT SUBMITTED BY: (name & position)
	

	DATE OF REPORT SUBMISSION:
	


2. Brief Background

[Summarise the context and the challenge or issue in your project area that the project sought to address (not more than 1 Page).]

3. Summary of Project Outputs

[Summarise the project outputs – the actual tangible things delivered e.g. consultations held, training sessions delivered, participants attending etc. (not more than 1 page).]
4. Summary of Results and Impacts

[Summarise the result or impact that the project has had (not more than 1 page).]

5. Monitoring and Evaluation

[Outline the baseline prior to the implementation of the activity and how this was measured or assessed and how the project subsequently measured the impact of its activities to identify the results or impacts listed above in 4 (no more than 1 page).]
6. Achievement of Objectives and Outputs

[Complete the table below. Were the project’s stated objectives and outputs achieved, not achieved or partially achieved? Mention the indicators used to assess the achievements and give the reasons for partial or no achievement.]

	OBJECTIVES & OUTPUTS
	STATUS

(A=achieved, P=Partially achieved, N=Not achieved)
	INDICATORS

(Change in indicators to support assessment)
	REASON FOR PARTIAL/NOT ACHIEVED STATUS

	Objective 1: [state your objective]
	
	
	

	Output 1.1 [state your output]
	
	
	

	Output 1.2
	
	
	

	
	
	
	

	Objective 2: [state your objective]
	
	
	

	Output 2.1
	
	
	

	Output 2.2
	
	
	


7. Lessons learned

[If you had the opportunity to implement the project again how would you do things differently knowing what you know now?]
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